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1. O0mue nmoJioKeHus

1.1. Hacrosimuee IlonoxkeHne o nopsjake paccMOTpeHuss oOOpameHud rpaxiaad B
["ocynapcTBenHOEe OIO/KETHOE YUYpEXKIACHHE JIOMOJHHUTEIBHOr0O 00pa30oBaHHs CIIOPTHBHYIO
IKOJIY OJIMMITMMCKOro pesepsa no miaBaHuio «Pagyra» Ilerporpaackoro paiiona CaHKT-
llerepOypra (nanee - [lonoxenue) pazpaborano B COOTBETCTBHH ¢ DeepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O nopsiike paccMoTpeHus oOpameHuid rpaxaaH PoccHickoi
Oenepamuny, Yerasom I'BY J10 CILOP «Paayray.

[.2. Tlosio)KE€HHEM  peryJHpylrOTCs  [PaBOOTHOILICHMS, CBSi3aHHbIE ¢  peajM3alue
rpakaanamu npasa Ha oOpamenue B ['BY J1O CIIOP «Panyra» (mamee - CIIHOP),
YCTAHABJIMBACTCS MHOPSAOK paccMmorpeHust aopKHOCTHBIMH Jjunamu  CIIOP  ob6pamenuii
rpaxkaad, OOBbCAMHEHHWH Tpak/aH, B TOM YHCJIE IOPHUJIMYECKUX JIHIl, a TaKXe IOPSII0K
OpraHu3allly [IpUeMa rpax;iaH.

1.3. YcranosineHHbld HactosmuM [lomokenneM TOPSJIOK pPacCMOTpPEeHHs OOpameHuin
rpakJlaH pacnpoCTPaHseTCs Ha BCe OOpallleHHs IpakjaH, 3a HMCKIIOYEHHEM OoOpalieHui,
KOTOpBIE IIOJUIEKAT PACCMOTPEHHIO B HMHOM MOPSJIKE, YCTAHOBJECHHOM (enepanbHbIMH
KOHCTUTYIIMOHHBIMHA 3aKOHAMH H UHBIMH (peICpATbHBIMH 3aKOHAMH.

1.4,  YcranoBinennbli HactosmuMm [lomokennem 1opsiiok paccMOTpeHusi OOpalleHuH
rpak/laH pacnpoCTpaHseTCsi Ha MPaBOOTHOIICHHS, CBA3aHHBIE ¢ paccMOTpeHHeM oOpalleHHi
MHOCTPAHHBIX I'pax/JaH W JIuI 0e3 rpakJIaHcTBa, 3a UCKIIOYEHUEM CIIy4YaeB, YCTAHOBJIEHHBIX
MEXIYHapoHbIM JIoroBopoM Poccuiickoii Meaepanun uiM (eaepaibHbIM 3aKOHOM.

1.5. Paccmorpenue oOpamieHuit rpaxnaH spigercs ob0si3aHHOCTBIO aupekropa I'bBY J10
CILHOP «Panyra» u ero 3amecturesed, KOTOpbIe HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 34
Opra’Hu3anuio paboTeI' IO pacCCMOTPEHHUIO OOpallIeHUH Ipa)KaaH U UX [IPUEMY B COOTBETCTBHH C
3aKOHO1aTelbeTBOM Poccuiickoi Menepanuum u HacTosmuM I lojioxkenuem.

1.6. B nacrosmewm [lonoxeHUH HCIONB3YIOTCS CAEAYIOMHE OCHOBHBIE TEPMUHBI:

« oOpamenue rpaxaanuHa (janee - oOpamenue) - HampabieHHele B CIIOP B
MUCbMEHHOM (hopMe i B (hopme 3JIEKTPOHHOI0 JOKYMEHTA Npe/JI0KEHHE, 3asBICHHE
uad  Kaioba, a TakKe YCTHOE OoOpalneHue TrpakJaHHMHA B TOCYJapCTBEHHOE
YUPEKIACHHUEC,

* [IPEIOKEHUE — PEKOMEHJIallMsl I'PpaKJaHHHA 0 COBEPIICHCTBOBAHHIO IEATEIIbHOCTH
CILHOP, nHopMaruBHO-IIPABOBLIX AKTOB YUYPEIKICHHS;

* 3asdBlIEHHE — Qpockba TrpaxKaaHMHa O COJCHCTBHM B  peallM3allid  €ro
KOHCTHTYLIHOHHBIX IpaB H ¢BOOO/ HJIH KOHCTHTYLIHOHHBIX ITpaB U ¢BOOOM APYrHX JIHII,
00 coollIeHne O HaApyILIEHWH 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
Henocrarkax B pabore CILUIOP m 10/DKHOCTHBIX JHIl, JHOO0 KpHUTHKa [esTEIIbHOCTH
CILLIOP ¥ goKHOCTHBIX JIHLL;

* kajjoba — npockba rpakgaHWHAa O BOCCTAHOBJICHHM MM 3allUTE €ro HapyIICHHBIX
npas, ¢BOOO MM 3aKOHHBIX HHTEPECOB JMOO0 npas, cBOOO/ HIIH 3aKOHHBIX HHTEPECOB
JAPYIUX JIMLL;

* JIOJDKHOCTHO€ JIMI0O — JIMLUO, I[IOCTOSSHHO, BPEMEHHO HIH [0 CHEIHaJIbHOMY
MOJHOMOYHMIO  ocymecTBiustomee  Gynkmuu — npexacrasutens  CLHIOP  ambo
BBITIOJTHSIOIIEE OpraHu3arOHHO-pacIOPsIUTEIbHEIE, aJIMUHUCTPATUBHO-
xo3sicTBeHHble pyHkiun B CILIOP.

o

[IpaBo rpaxaan Ha odpamenue, NpaBa ¥ rapadTHH 0€30MACHOCTH I'PAK/IAHHHA B



CBSI3H € PACCMOTPEHHEM ero o0pameHus

2.1 ['paxciane wumeroT mpaBo oOpamarbess B CILIOP jguyHO, a TakikKe HaANpPaBJIsaTh
WH/IMBHYATbHBIE H KOJUIEKTHBHBIE 0OpaleHus, BKodas obpaiienus 00beIMHCHIH IPakIaH,
B TOM YHCJI€ IOPHIHYECKHUX JIHLI.

2.2 ['paknane peanusyloT mpaBo Ha oOpamieHue cBOOOIHO M JI0OPOBOJIBHO, HE HApyIIast
npaB ¥ CBOOO/IbI JAPYIUX JIHIL.

2.3 [Tpu pacemorpenuun obpawienust CILIIOP wim 10/DKHOCTHBIM JIMLOM TPaKJIaHHH HMECT
paBo:

*  [pEeCTaBISATH JIONOJHUTEIbHBIE JIOKYMEHTbl W MaTepHanbl Jub0 oOpamarbes ¢
npockboii 06 uX HeTpeOOBaHHH, B TOM YHCIIE B DJIEKTPOHHOH (hopMe;

* 3HAKOMHTHCHS C JIOKYMEHTAaMM M MarepuajlaMH, KacalollUMHMCI pPacCMOTPEHHS
oOpaleHusi, eClii 3TO HE 3aTparuBaeT Ipasa, CBOOO/IbI H 3aKOHHBIC HHTEPECHI APYTHX
JUIl ¥ eCJIM B YKa3aHHBIX JOKYMEHTaX M MarepHaliaXx He COJepXxarcs CBEICHHS,
COCTABJISIFOIIHE TOCYJAPCTBEHHYIO WJIM MHYIO OXpaHseMylo (eepaiibHbIM 3aKOHOM
TaiiHy (MepCOHANbHBIE JaHHBIE);

*  [OJydaTh IMTHCHMEHHBIH OTBET 10 CYLIECTBY MOCTABICHHBIX B 00OpalleHHH BOIPOCOB, 34
HCKJIIOYEHHEM CIIy4yaes, YKa3aHHBIX B riase 7 Hacrosamero llonoxenus, yBeIOMICHHE
0 TmepeajpecanMd MHMCbMEHHOro oOpalieHuss B TOCYJIapCTBCHHBIH OpraH, Oprat
MECTHOI'O CaMOYIIPaBJICHUs WA JIOJDKHOCTHOMY JIMIY, B KOMIICTCHIIHIO KOTOPBIX
BXOJIMT PEIICHUE NIOCTABJICHHBIX B 00palleHHH BOIIPOCOB;

e ofpamarscs ¢ xkanoboil Ha NpHHATOE N0 OOpANIEHHIO PEIICHHE WIH Ha JICHCTBHE
(6e3zeiicTBHE) B CBS3H C PACCMOTPEHHEM OOpAlCHHS] B aJIMHHHCTPATUBHOM H (HIIH)
cyneGHOM HOPsJIKE B COOTBETCTBHH € 3aKOHO/aTeNbCTBOM Poccuiickon deziepaiyy,

«  00pamaThes ¢ 3asABICHHEM O IPEKPAILIEHUH PACCMOTPEHUs 0OpaleHHs.

2.4 Sampemaercs npeciesoBaHue rpaxkaanuHa B cBs3u ¢ ero obpamenueM B CHIOP nmm K
JOJDKHOCTHOMY JIMIY C KPUTHUKOH AEATEIIbHOCTH YYPEKACHUS WM NOJDKHOCTHOIO JHIa 0o
B IIE/ISIX BOCCTAHOBJICHHS HITH 3alIMTHI CBOMX IIPaB, CBOOO/I M 3aKOHHBIX MHTEPECOB JIHOO Npas,
cB0OO/ H 3aKOHHBIX HHTEPECOB APYTUX JIHIL.

2.5 Tlpwm paccMOTpeHHH OOpalleHus He JA0MyCKaeTcs pasrilalleHue CBE/ICHHH, CONCPIKALMXCS
B OOpalleHWH, 4 TaKKe CBEJCHHH, KAaCAIOUMXCs YacTHOHM JKM3HM TpaJaHuHa, Oe3 ero
cormacus. He siisieTcs pasriameHieM CBeJIeHHH, cofepikalmxcs B 00palieH!H, HalpaBICHHE
MMCHMEHHOr0 0OpaleHHs B rocyIapCTBEHHBIN OpraH, OpraH MECTHOro caMOynpaBiCHHA HIIH
NOHDKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJHT pEHICHHE ITOCTABICHHBIX B
oOpallleHHH BOIIPOCOB.

3. TpeboBanusi K MHCLMEHHOMY 00paIIEHHIO

3.1 ['pakiasHuH B CBOEM ITHCHMEHHOM 0oOpalleHuy B 0053aTeIbHOM TOPs/IKE yKa3biBaeT JHO0
HAMMEHOBAHHME YUPEXKJIEHHS, B KOTOpOE HAmpaBisieT MHChbMeHHoe ofpaiienue, Jubo
bamMuIMi0, HMS, OTYECTBO COOTBETCTBYIOLIETO JO/DKHOCTHOIO JIMIA, b0 JIOJDKHOCTH
COOTBETCTBYIOIIEr0 JIMIA, a TaKkKe CBOM (aMHIMIO, UMs, OTYECTBO (mOcieaHee — IIpH
HAJIMYMHM ), TIOYTOBBIH aJpec, 10 KOTOPOMY AOJDKHBI OBITh HANPABJIEHB! OTBET, YBCJOMJICHHE O
epeajpecariy 0OpAIeHNs, H3TaraeT CyTh IPEUIOKECHHUS, 3asBICHHS WIH JKaIOOBI, CTaBUT
JTMYHYIO ITOJAIUCH U JaTy.

3.2 B ciyuae HeoOXOJMMOCTH B IOATBEPIKICHHE CBOMX JIOBOJOB Ipa{IaHWH NMPHJIAracT K



MHCEMEHHOMY 00pAIEHHIO JOKYMEHTBI H MaTepHailbl TH00 HX KOIHH.

3.3 O6pamenue, nocrynupmee B CIIIOP B ¢opme 3/1€KTPOHHOIO AOKYMEHTA, MOUICKHT
PACCMOTPEHHUIO B IOPSAJKE, YCTAHOBIECHHOM HACTOSAMIHM [TonoxxenneM. B oOpatueHuu
rpaX<JIaHUH B 0053aTE€/IbHOM MOPSJIKE yKa3bIBa€T CBOU haMuIIHMIO, UMsi, OTYECTBO (IIOCIICIHEE -
NpH HAJIMYKHU), aApec dJICKTPOHHOH IOYTHI, €CIIH OTBET HOJDKCH ObITH HaIpaBjJICH B (QoOpMe
3JIEKTPOHHOrO JIOKYMEHTa, W IOYTOBBIM a/pec, €CIM OTBET JAOJDKCH ObITh HAlpaBJICH B
nucbMeHHON (opme. I'pakIaHuH BIpaBe NPHIOKATH K TaKOMy OOpallCHHIO HEe0OX0IMMBIE
JIOKYMEHTBI M MaTepuasbl B DJIEKTPOHHOH (hpopme MO0 HAanpaBUTh yKa3aHHBIC JTOKYMCHTBI H
MaTepHasIbl MM HX KOIIHU B ITUCBMEHHOM (opMme.

4. HanpasJieHHe M perucTpanusi NHChMEeHHbIX 00paleH i rpaxkiaH

4.1 Bece mnocrynaomue B CIHIOP nucemMeHHble 00pamieHus TIpaXkaaH TPUHAMAIOTCH,
VUUTHIBAIOTCS W PETUCTPHPYIOTCSA B TEYEHHE TPEX HEH ¢ MOMEHTA MOCTYIUICHHS B CILIOP umm
JNOJDKHOCTHOMY JIMILY.
4.2 TluceMmeHHOe oOpameHue, Cojepiallee BOIPOCHI, PEHIEHHE KOTOPBIX HE BXOIHMT B
xommerermiio CILIOP MiM JI0OJDKHOCTHOTO JIMIIA, HAIPABJISETCS B TEUYCHUE CEMH JIHEH CO JIHA
PErHCTpalMi B COOTBETCTBYIOIIHH OpraH WM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIHMIY, B
KOMIETEHIMIO KOTOPBIX BXOJMT pelIeHHe IIOCTaBJIEHHBIX B OOpameHud BOMPOCOB, C
YBEJIOMJIEHHEM TPaXIaHWHA, HanpaBHBLIEro obOparieHue, O Mnepeaapecaniy obpamenus, 3a
HCKITFOUEHHEM ClIydasi, yKa3aHHOro B 11.7.6. Hactosiuero lonoxenus.
4.3 B cityuae, €cliM pelIeHHe MOCTABICHHBIX B THCBMEHHOM 00OpaIeHHH BOIPOCOB OTHOCHTCH K
KOMIICTEHIIMM HECKOJBKMX TIOCYAapCTBEHHBIX OpPraHoB, OpraHoB MECTHOro CamOyIpaBJICHHA
WIK JIOJDKHOCTHBIX JiMIl, KOMHs OOpalieHdsi B TEYEHHE CEMH JHEH CO JHsA perucTpariu
HAIPABJISCTCS B COOTBETCTBYIOIIME T'OCY/1apCTBCHHBIC Oprassl, Oprasbl MECTHOI'O
CaMOYIIPABICHHUS UM COOTBETCTBYIOLIMM JIOJKHOCTHBIM JIHIIAM.
4.4 3anpemiaercss HaNmpapisaTh Kajo0y Ha pPacCMOTPEHHE B rocyJIapCTBEHHBIM OpraH, Opras
MECTHOTO CAMOYIIPABJICHUS MM JOJDKHOCTHOMY JIMILY, PELICHHE WIIH JICHCTBHUE (Oe3neiicTBHE)
KOTOPBIX 00Kayercs.
4.5 B ciyyae, e€ciid B COOTBETCTBHM C 3alpeToM, IIPeAyCMOTPCHHBIM II. 4.4 TlonoxeHus,
HEBO3MOXKHO HAIpaBJIeHHE >KamoObl Ha PacCMOTPEHHE B TOCY/APCTBEHHBIM Oprad, Opra
MECTHOTO CAMOYIIPABJIEHUS HJIM JODKHOCTHOMY JIMIY, B KOMIICTECHIHIO KOTOPBIX BXOIHT
pelIeHde MOCTABJICHHBIX B OOpallleHHHd BONPOCOB, Janoda BO3BpallacTCs IpOKAAHHHY €
Pa3pCHEHHEM ero mpasa 00XajaoBaTh COOTBETCTBYIOUIHE PCIICHHE HJIA JNEHCTBHUE
(Oe3pneiicTBHE) B YCTAaHOBIIEHHOM IMOPSIKE B CY/I.
4.6  O6pamenusi, MOCTYNHBIIHE IO I0YTE, PErHCTPUPYIOTCS B IKYypHAIC BXO/IA1IEH
OKyMEHTAlliH, PerucrparMoHHBIl HOMEp OOpamieHHs YKasplBacTCs Ha cBODOJHOM MeCTE
0BGOPOTHOM CTOPOHBI TOCIEAHETO JcTa obpameHus. KOHBEPTHl, B KOTOPBIX NOCTYIIHIIH THCHMA,
XpaHATCS B TeUEHHE BCEro NMepuo/ia paspelieHns 0OpaeHuH, noc/e 4ero yHuIToKaoTeA.
4.7 TlosTopHble 0OpalieHns PErHCTPHPYIOTCS TAK XK€, KaK U NEPBHIHBIC. [Tpu 5TOM B XKypHAaJIE
peructpanuu oOpaiieHuil rpakaaH M Ha 000poTe IOCTEJHEro JUCTa oOpamieHust JenaeTcs
[IOMETKA KITOBTOPHOY» C YKa3aHWEM PErHCTPAllHOHHOIO HOMEPA NMPEABITYIIETrO oOpateHus.
4.8 T1oBTOPHBIMH CUMTAIOTCS OOpalleHus, MOCTYMHBIINHE OT OAHOTO H TOTO JKE JIMIA [0 OAHOMY
H TOMY JK€ BOIIPOCY, B KOTOPBIX:

e oOKanyercs pelIeHHe, NPHHATOE IO TNpeblIymeMy 00paleHHIo, MOCTYIHBIIEMY B

CLIOP;



e CcoOBmAaeTcss 0 HECBOEBPEMEHHOM pPACCMOTPEHHH NPEABIAYIIEro oOpameHus, eci o
BPEMEHH €ro IOCTYIUICHHSI HMCTEK YCTAHOBJICHHBIH 3aKOHOAATCILCTBOM  CPOK
PaCCMOTPEHHS,

e  yKa3bIBACTCA HA JIPyrHe HEJOCTATKH, JOIYIIECHHBIC ITPH PaCCMOTPCHHH M PaspClICHHH
npeabLIy1ero oopaieHus.

4.9 B ciaydyae eciM IOBTOPHOE OOpalleHHE BBI3BAHO HAPYLICHHEM YCTAHOBJICHHOIO IOPIJKA
paccMOTpeHHst OOpaieHuif, JMPEKTOp YYPEeKIACHUs IPHHHAMAET COOTBETCTBYIOIIMC MEPBL B
OTHOLIICHUH BMHOBHBIX JIAIL ¥ O PE3yJIbTaTax pacCMOTPEHHs 0OpaleHus Coo0aeT 3aABUTEIIIO.
4.10 OGpameHus OJHOTO W TOrO JKE€ JIMIA IO OJHOMY H TOMY K€ BONPOCY, HAlIpaBICHHBIC
HECKOJIBKMM ajIpecaTaM W IepeciiaHHble MMM JUls PaspelleHus B BBIICCTOSILYIO OPraHH3alitio,
pacCMaTPUBAIOTCS KaK IEPBUYHBIC.

5. Pacemorpenue odpameHus

5.1 O6pamenune, nocrynusmee B CIIOP wim J0/KHOCTHOMY JIMIy B COOTBETCTBHH € HX
KOMIIETEHIMEN, TTOIEKHUT 003aTEIbHOMY PACCMOTPEHHIO.

5.2. Bce mocrynuBinde oOpaiieHHs MOCIE€ PerucTpaluy paccMaTpuBaloTCs IHPEKTOPOM
y4pesk/ICHHSl, KOTOPBIH OMNpe/ensieT HCIOJTHUTES. 3anmpemiaeTcs HanpaBlsATh Kanody Ha
pACCMOTPEHUE JIODKHOCTHOMY JIMIly, PELICHHE WIH neiicteue (Oe3nelcTBHE) KOTOPOIO
obxaryercs.

5.3. JIMpeKTOp, €ro 3aMeCcTHTEJH M JPYrHe JODKHOCTHBIE JHI@A MPH pPacCMOTPEHHH H
pasperieHuH 0OpallleHuH Irpa)/IaH:

e obecreuuBalOT OOBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOC  PACCMOTPCHHC
obpaieHusi, B ciydae HeEOOXOIMMOCTH — € y4YaCTHEM Ipax/laHMHA, HANPaBHBILICIO
oOpaleHue;

e 3ampamMBaiOT, B TOM 4HCIE B JJIEKTPOHHOH (POPME, HeOOXOHMBIE JUISI paCCMOTPEHHSA
oOpaleHus JOKYMEHTbl W MaTepHasbl B JPYrHX roCyJapCTBCHHBIX OpraHax, OpraHax
MECTHOTO CAMOYINpPABJIEHHS M y HHBIX JOJDKHOCTHBIX JIMII, 32 MCKIIOUCHHEM CYNOB,
OprafoB JIO3HAHHUS W OPraHOB IIPE/IBAPHTEIILHOTO CICACTBHA,

+  IPHHEMAIOT MEPbI, HAIIPABICHHBIE HA BOCCTAHOBJICHHE HMIIH 3AIUTY HAPYINCHHLIX HPAB,
cB0OO/I M 3aKOHHBIX HHTEPECOB I'PaK/IaHNHA;

e JJAIOT TMCHMEHHBIH OTBET IO CYIIECTBY IIOCTABJICHHBIX B OOpalleHHH BOIPOCOB, 32
HCKITIOYEHHEM CJIYYaeB, YKa3aHHbIX B r1aBe 7 Hactosuiero llonoxenns,

*  YBEJIOMJISIOT IPXK/IAHMHA O HATPABICHUH €ro oOpaieHHs Ha pacCMOTPECHHE B Jpyrou
rOCyIapCTBEHHBIN Opraf, Oprai MECTHOIO CamMOyYIPABJICHHs HIIH HHOMY JI0JDKHOCTHOMY
JILY B COOTBETCTBUU C HX KOMIIETCHITUCH.

5.4 Tlo pesyiabraram I[pOBepkH OOpalIeHHs COCTABIACTCS MOTHBHPOBAHHOC 3aKIIOHCHMUC,
KOTOpPOE HOJDKHO COJep)KaTh OOBEKTHBHBIA aHAM3 COOpaHHBIX MAaTepualos. Ecnmu 1ipH
pOBepKe BBISBIEHBI HAPYIICHHS INpaB M OXpPAaHSEMBIX 3aKOHOM HHTCPECOB IPAAIAH,
pepoctatkn u  ynymenus B gestensHocTH  CLIOP, 3710ynoTpedIeHuss  JOJKHOCTHBIMH
MOMHOMOYMSMHM, TO B 3QKIIOUEHHMH AOJDKHO OBITH yKa3aHo, KaKHe KOHKPETHO Mpelaraiorci
(IIPUHATHI) MEpPBI 110 BOCCTAHOBJICHMIO HAPYIICHHBIX NMPaB H OXpaHACMBIX 3aKOHOM HHTEPECOB
rpakaH, YCTPAHEHHIO HEIOCTATKOB H YIYIICHHH B JEATEIbHOCTH CIHOP.

5.5. OOpamieHHe CUMTAETCs pa3pelleHHbIM, €CIIH PACCMOTPEHBI BCE MOCTABJICHHBLIC B HEM
BOIPOCHI, TIPHHATEI HEOOXOUMBIE MEPBI M JIaHbI HCHEPIBIBAIOUIHC OTBETHI 3AABHTEIIO.

Eciu B yIOBJIETBOPEHHMH OOpalleHHs IpakJaHHHA — OTKa3aHO, OTBET AOJDKCH COACPKATL



YETKOC pasbsiCHEHHE MOpsiaKa 00XKaJOBaHUS MPHHATOIO pPEILICHHMs ¢ YKa3aHHEM OpraHa HIH
JOJDKHOCTHOT'O JIMIa, KOTOPOMY MOJKET ObITh HAIpaBlieHa kajo0a.

5.6. OrBeT Ha obOpamenue noanuceiBactes aupektopom CIIIOP, n0/mpKHOCTHBIM IHIIOM IGO0
YIIOJITHOMOYEHHBIM Ha TO JIMIIOM,

5.7. Otser Ha oOpamenue, nocrynusiiee B CIIOP winm pomkHOCTHOMY nHity B (opMme
3JICKTPOHHOIO JOKYMCHTA, HAIpaBjsieTcs B (opMe DIIEKTPOHHOIO JIOKYMEHTa IO ajpecy
3JIEKTPOHHOH IOYTHI, yKa3aHHOMY B OOpalleHWH, WIH B IHUCBMEHHOH (opMme 1Mo mouToBOMY
aJipecy, yKasaHHOMY B 0OpalleHHH.

5.8. OtBerhl 3as4BUTENSAM NEUATAIOTCSA HA OJAHKE YCTAHOBIEHHOHW (DOPMBI M PErHCTPHPYIOTCS
KypHajle HCXOISIIEH JOKyMEHTaluud. B cilydae yCTHOro orBera 3asBHTEII0 COCTABISIETCS
COOTBETCTBYIOIAA CIIPABKA, KOTOpas NPHOOLIAETCs K MaTepHaiaM pacCMOTpeHus oOpalieHus.
B skyphane perucrpanuu oOpameHui rpakiaH JejIaeTcs OTMETKAa O TOM, YTO pe3yJbTaTbl
paccMOTpeHus oOpateHus cooOIeHbl 3asBUTEIIO B JIHUHOH Oecee.

5.9. PaccmorpenHble oOpamieHuss IpakaaH, [0 KOTOPLIM IPHHATBEL COOTBETCTBYIOLIHE
peLICHHs, a TaKXE KOIMH OTBETOB 3asBUTE/ISAM W JIpyrde JOKYMEHTBHI, CBSI3aHHBIE C
PacCMOTPEHHEM M paspelieHrHeM oOpalleHui, ¢ HaAmUCho «B 1e1o» ¥ NOANHUCHIO COTPYAHHKA,
OTBETCTBCHHOI'0 3a paspelnieHue OoOpallleHHs I10 CYHIECTBY, IMEPENalOTCs HCIIOTHUTENEM
JIeJIONPOU3BOAUTEIIO JUIsl (POPMHUPOBAHHS Jiej1a, BKIIOYEHHOrO B HOMEHKIATYPY el

5.10. JlokyMeHTEI B Jie/laX pacroJiaraloTcsi B XpOHOJIOrH4ecKoM nopsjke. Kaxioe obpamenue u
BCE JIOKYMEHTBI, OTHOCSIIHECS K €ro PacCMOTPEHUIO M paspelieHHIO, COCTABJIAIOT B JIEIIE
CaMOCTOATENIbHYIO rpynmy. llpu ¢popmupoBanuu nen nposepsieTcsi NpaBUIBHOCTH HAMPABIIEHHS
JOKYMEHTOB B JIEJIO, HX MOJHOTA (KOMIUIEKTHOCTH). O0palieHus rpaxiad, He pa3pelieHHbIe 110
CYIICCTBY IIOCTABJICHHBIX B HUX BOIPOCOB, MOJIIUBATE B JIeJIa 3arperaeTcs.

5.11. Cpok xpanenus aen ¢ oOpalleHUsIMH TpakaaH — 5 JeT mociie OKOH4YaHus. B ciyuae
HEOAHOKPATHOTO OOpallleHHs rpak/laHuHa, MATHIETHUH CPOK XpaHEHUs MCYHCISETCS C JaThl
perucTpanuu mnocjaeiHero ooOpaineHus. B HEOOXOMMMBIX cClydasiX SKCIEPTHOH KOMHCCHEH
CIIOP moskeT ObITb NPHHATO pelieHHe 00 yBEIMYEHHH CPOKAa XPAaHEHMS MIH O TOCTOSHHOM
XpaHEHHH HanOO0JIee LEHHBIX MPEUI0KEHHH IPaK/1aH.

5.12. Cpok XpaHeHHMs JXypHAla perucTpaiiy oOpalieHuii rpakaan — 5 JIeT, )KypHaja JIMYHOTO
MpueMa rpaxiad — 3 rojia rnocje uX OKOH4aHHu4,

5.13. Ilo HCTeYeHMH YCTAHOBIEHHBIX CPOKOB XpAaHEHHS, JOKYMEHTHI 110 IPEUIOKEHHSIM
3aSBJICHUAM H Kajuo0aM rpakJiaH Moiekar YHHUYTOXKEHHIO, B COOTBETCTBHH C YCTAHOBIIEHHBIM
[TOPSLIKOM.

6. Cpoxu paccMoTpeHnusi 00pameHnii rpaxian

6.1. IluceMenHoe oOpaineHue, MOCTYNHBINEE B YYPEXKJEHHE HWIM IO/DKHOCTHOMY JHIY B
COOTBETCTBHH C UX KOMIICTCHLHEH, paccMaTpuBaercsa B TedeHue 30 aHel co JHSA perucTpaiyiu
MMHUCbMEHHOT0 O0paleHus.

6.2. B HMCKIIOYHMTENBHBIX Cly4asX, a TaKkKe B C¢jydae HalpaBleHHs 3ampoca,
npeaycMoTpeHHoro 11.5.3 nHacrosero Ilonoxenus, pykosoauresnb CIIIOP, nomKkHOCTHOE JIHIO
Jm0OO0 YyIOJTHOMOYEHHOE Ha TO JIMLIO BIIPaBe MPOJUIMTH CPOK pacCMOTpEeHHs oOpalieHus He 6oJee
4yeM Ha 30 J1HeH, yBeJIOMHB O IIPOJUIEHHH CPOKA €ro pacCMOTPEHMS IPaXIaHHHA, HAIIPABHUBILIETO
obpainenue.

6.3. O mpo/uileHHH CpoOKa paccMOTpeHHs OOpalleHHs HCIOJHUTENb MH(GOPMHUPYET Takke
JICTIOTIPOU3BO/IUTEIIA, OCYILICCTBIISIONIEI0 KOHTPOJb 3a MCIIOJHEHHEM IIOPYYEHHS 10 JIAHHOMY



obpamieHuo. B kypHale perucrpanud oOpamieHHd TpakaaH JIeNaeTcs COOTBETCTBYIOLIAs
OTMETKA ¢ YKa3aHHEM HOBOI'O CPOKA PACCMOTpPEeHHs 0OpalleHus, JODKHOCTH W (PaMUIIMH JIHIIA,
[IPHHSBIIErO PEIIEHHE O IIPOIEHHH CPOKa.

7. Topsaok paccMOTPeHHs 0T/AJIbHBIX 00pameHui

T ls B cinydae, eciid B NHCBMEHHOM OOpallleHWH He yKazaHa (Qamuius rpaxaaHHHa,
HAIPABUBLIETO OOpallleHHe ¥ IOYTOBBIH aapec, 0 KOTOPOMY JOJDKEH OBITh HAlpPABICH OTBET,
OTBET Ha 00palleHue He JaeTcs, a PyKOBOAMTEIEM IIPUHUMACTCS PENICHHE O CIIUCAHHH JaHHOT'O
oOpameHus B JIEJIO.

il Eciu B ykKazaHHOM OOpalleHHM COJEpPXaTcs CBEACHHSA O IMOAroTaBJIMBacMOM,
COBEpIIAEMOM WJIA COBEPUICHHOM IPOTHBOIIPABHOM JIESHHM, @ TaKXKe O JIMIE, Cro
[1O/IrOTABIABAONIEM, COBEPIIAIONIEM HJIM COBEPLIMBIIEM, OOpaICHHE MOICKHT HAPABICHUIO
B rOCY/IapCTBEHHBIH OpraH B COOTBETCTBHH € €r0 KOMIIETCHIIUEH.

1.3. O6patienne, B KOTOpoM oOxKaiyercest cynebHoe peleHne, B TeYCHHE CEMH JIHEH CO
JIHSI PEr¥CTpaIiii BO3BPAINACTCs IPaXK/IaHuHy C pa3bsCHEHUEM IOpsi/IKa 00aJIoOBaHUs JJaHHOTO
Cy1cOHOr0 pereHHsl.

7.4, [Ipu noJsiydeHHH MACHMEHHOIO OOpalleHHs, B KOTOPOM COJEPXKATCH HEUECH3YPHBIC,
OCKOpOHUTEIbHEIE BHIPAKEHHUS, YTPO3bl JKU3HH, 3/I0POBBIO WM HMYIIECTBY JIOJDKHOCTHOTO JIMIIE,
a TaKKe YIEHOB ero cembH, pykosoautens CIIIOP Brpase octaBuTh oOpatienue Oe3 oTBeTa 1o
CYINECTBY TOCTABJIEHHBIX B HEM BOIPOCOB H COOOWIMTH TIPaKAAHWHY, HAIPaBHBIICMY
obpalenne, 0 HEJOMYCTHMOCTH 3JI0ynoTpeOienust mpaBoM. PelleHHe O CHHCAHWM JaHHOTO
obpalieHusi B €TI0 M HalpaBleHHH COOOLICHMS  3a4BHTEIIO O  HEAOMYCTHMOCTH
3710y1I0TPEeOICHHS TPABOM [TPHHUMAETCS M MOANKCHIBACTCS PYKOBOAUTCIICM.

T " B ciyyae, €ciid TeKCT THCbMEHHOI0 oOpalieHus He MOJNAcTCs IMPOYTCHHIO, OTBET Ha
oOpalieHie He JIaeTcsi ¥ OHO HE MOJUICKHT HAIPABICHHIO HA PACCMOTPCHHE B rocy/1apCTBEHHBIN
opras, Oprad MECTHOTO CaMOYTpABJIECHHs HJIH JODKHOCTHOMY JIHMIly B COOTBETCTBHH C HX
KOMITETEHIMeil. 0 YeM B TeueHHe CeMH AHeH co JHd perHcTpanuH obpameHus cooOmaercs
rpaXkJIaHUHy, HAIpaBUBLIEMY OOpalleHHe, €Clid €ro paMuiIusd H MOYTOBBIM aJpec MoJAar0TCs
NpouTeHuio. PelieHne O CIMCAHMM JAHHOro OOpalleHus B JIEJI0 H COOOIEHHH 3aIBHTEIIO
IPUHAMAIOTCS M noAnuckiBatoTes aupexropom CILOP.

7.6. B ciyuae, ecid B MHCBMEHHOM OOpallleHHH TpaX/JaHWHA COICPIKUTCS BOIPOC, HA
KOTODbIH €My HEOJHOKPAaTHO [aBajlHCh ITHCbMEHHBIC OTBETHI IO CYIIECTBY B CBA3H C PaHCC
HaATpaBJICHHBIME OOPAIIEHUsIMHU, U [IPH 3TOM B 00pallleHn! HE MPHBOIATCS HOBBIC JIOBO/IBI HJIH
obcrositensera, pykoBomurens CIIIOP BmpaBe npuHATH peuieHHe O O0€30CHOBATEIBLHOCTH
ouepeHOro oOpaleHns U MPEeKPaeHUH TEPETMCKH ¢ IPAXKIaHHHOM 10 JTaHHOMY BOTIPOCY IIpH
yYCIIOBHH, UTO YKa3aHHOE OOpalieHHe W paHee HarpasjiseMble 0OpalleHHs HallpaB/sIuCh B OJIHH
M TOT K€ TOCY/IAPCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIpaBJICHUs HIIH OZTHOMY H TOMY JKC
JNOJDKHOCTHOMY Jjuiy. O JaHHOM pEIICHHH YBEJAOMISICTCS T'DaKIaHUH, HaIrpaBUBIIHH
obpamieHue.

7.7. B ciyuyae ecji OTBET 10 CYIIECTBY ITOCTABJIEHHOI'0 BOMPOCa B oOpallleHHH HEe MOIKET
6bITH JaH Ge3 pasrialieHusi CBEJIEHMIl, COCTABISIONIMX OXpaHAeMyIo (eaepalbHbIM 3aKOHOM
raiiny (MepCcOHABHBIE CBEICHHs), I'PAKIAHHHY, HalpaBHBIIEMY OOpalleHHE, cooOmiaercs o
HEBO3MOIKHOCTH JaTh OTBET II0 CYIIECTBY B CBA3M C HEAONYCTHMOCTBIO pasnialiCHMAA
yKa3aHHBIX CBEICHHH.

7.8. B cnydae, ecid NPHYMHBL, 10 KOTOPHIM OTBET 110 CYHIECTBY IOCTaBJICHHBIX B



oGpalleHHH BOIIPOCOB He MOT OBITH J[aH, B OCHE/yIOIIEM ObLIH yCTPAHEHBI, TPaXKIaHH BIPABE
BHOBH HanpasuTh oopamenue B CIIOP uimm COOTBETCTBYIOIEMY JTOJDKHOCTHOMY JIMILY.

8. Opranmzanus padors! 110 JJHYHOMY IPHEMY I'PaZKAaH

8.1. JTnuneii npuem rpaxaad B CIIIOP nposojmtes aupekropom. MHGOpMAaua 0 MECTe
mpueMa, a Takke 00 yCTAaHOBJIEHHBIX Ui NpHeMa IHSAX W 4acax MOBOAMTCA JIO0 CBEACHHA
rpaykaaH.

8.2. ['paduk u mopsaok muunoro npueMa rpakaad B CLIOP ycranapiuBaeTcs NPHKa3OoM
PYKOBOJIHMTENS M TOMEIaeTcs Ha kabuHere, HHPOPMALMOHHOM CTEHJE, CalTe y4peKACHHS C
[eJIBIO IOBEICHHS 10 CBEACHMs rpaycaan. IIpueM rpaxkiaH MpoBOAMTCS B Ciy)KeOHOM KabuHeTe
JUPEKTOpA B MOPSIKE OYEPETHOCTH.

8.3. Nupekrop, s obecriedyeHus KBATM(PHIHPOBAHHOIO pPEIICHHs IOCTABJICHHBIX
MOCETHTENIEM BOIIPOCOB MOJYKET MPHBJIEKATH K HX PACCMOTPEHHUIO APYIHX COTPYAHHKOB CILOP.
[Ipy THYHOM NpUEME I'PAKIAHHH NPEAbABIACT JOKYMEHT, YJIOCTOBEPSIOIMH €ro JHIHOCTE.

8.4. Coznepixanue ycTHOro oOpalleHMs rpaKJIaHWHa 3aHOCHTCS B JKypHal pEerHCTpalii
oOpamenuii rpaxaad. B ciydae, eciM H3JI0KEHHBIE B YCTHOM obpamieHun (PaKThl H
0GCTOSTEIBCTBA SBJISIOTCS OYEBHIHBIMH M He TpeOYIOT JOINOJIHHUTEIbHOH MPOBEPKH, OTBET Ha
oOpaleHne ¢ coruacusi rpaJIaHnHa MOXET ObITh JlaH YCTHO B XOJ€ JIAYHOrO IpHEME, O HCM
JelaeTes 3amiuch B KapToykKe JIMYHOTO NpHeMa rpaxjiaHuHa. B oCTalbHBIX ClydasX JaeTcs
[IMCHMEHHBIH OTBET 110 CYIIECTBY MOCTABJIEHHBIX B 0OpAICHHH BOIIPOCOB.

8.5. [TuceMeHHOE OOpaleHue, IPUHATOE B XO/€ IAYHOr0 MpUeMa, MOUICHHUT PEruCTpalni
H PaCCMOTPEHHIO B MOPS/IKE, YCTAHOBICHHOM HACTOSAIIUM [Tonoxxenuem.

8.6. B ciyuae, eciu B 0OpalleHHH COZEPKATCs BOIPOCHI, PEIIEHHE KOTOPBIX HC BXOIHT B
kommerermio CILIIOP, rpaxianiHy AaeTcs pa3bsICHEHNE, Ky/1a U B KAKOM IOPS/IKE EMYy CICAYCT
00paTUuTHCS.

8.7. B xoje NMUHOTO MpHeMa, TPaXKIaHHHY MOXeT OBbITh OTKa3aHO B JaIbHCHIIEM
PacCMOTPEHMH OOpalleHns, ecd eMy paHee ObUI JaH OTBET MO CYIIECTBY NOCTaBJICHHBIX B
oOpaleHuu BOIIPOCOB.

8.8. [Ipy HEOOXOJMMOCTH TIpaKJaHaM [Ipe/UlaraeTcss H3JI0KUTH CYTh BOHpoca B
IHCLEMEHHOM BHAe. IluceMeHHoe oOpameHue B 3TOM  Clydae perucTpupyercs H
paccMaTpPHBAETCS B YCTAHOBJICHHOM TIOPSIKE.

9. KouTpo/b cob/110/1eHusI TIOPS/IKA PAcCMOTPeHHst 00pamenni rpaxian

9.1. JIMpEeKTOp  OCYIIECTB/ISIET HENOCPE/ICTBEHHBIH  KOHTPOJIb 34 coO0IeHHEM
YCTAHOBJIEHHOTO 3aKOHOJATEJIbCTBOM H HacTosiinM llojoxeHueM Tops/ika pacCMOTPEHHA
oOpalleH|i IrpaXk/iad, aHaIu3upyeT COACPKAHUE NOCTYIIAIOIIHX oOpaleHui, NIPUHUMAET MEPHI
[10 CBOEBPEMEHHOMY BBISIBJIEHHIO H YCTPAHEHHUIO NIPUYHH HApPYIICHHS 11paB, cBO0O/1 ¥ 3aKOHHBIX
HHTEPECOB I'PAXNC/IaH.

9.2 JIUpeKTOp OCYIIECTBISET KOHTPOJL 3a paboToil ¢ OOpameHHAMH TpaKlaH Kak
JIMYHO, TAaK ¥ Yepe3 CBOUX 3aMEeCTHTEJICH.
0.3. Ha KOHTpOJH OepyTcs paccMoTpeHusi ofOpaiieHuil mo Bompocam 00 KalOBaHH

NeiicTBHI  JIOIDKHOCTHBIX JIMIl, TIOBTODHBIE OOpalieHus, a TakKe apyrue oOpameHus 0
ykazauuio jupekropa. OOpamieHus: rpaxjiaH, O pe3ylbraraX pacCMOTPEHHS KOTOPBIX
HEOOXOMMMO €Oo0Om@ATh B CEKTOP (M3HUECKOM KyJibTyphl H CrHOpTa AJIMHHHCTPAIHH



Ilerporpanckoro paitona Canxrt-IlerepGypra, apyrue OpraHbl MECTHOI'O CaMOYIIPaBJIEHHS H
CpeACTBa MaccoBOH MH(OpManuu, GepyTcss Ha OCOOBI KOHTPOJIL M Pa3peIlalOTCs B [IEPBYIO
O4Yepe/Ib.

9.4. [Ipu ocymecrsnennn kontpons obpamiaercs BHHMAHHE HA CPOKH HCIIOJIHEHHS
MOPYYCHUH 110 OOpalleHUsIM TPaXKJAH W IOJHOTY PACCMOTPEHHS IOCTaBJICHHBIX BOIIPOCOB,
00BEKTHBHOCTE IPOBEPKU (PAKTOB, H3/I0KEHHBIX B oOpameHusax, 3aKOHHOCTh U 000CHOBAHHOCTH
[IPUHATBIX 110 HUM PELICHHH, CBOCBPEMEHHOCTh HX HCIIOJHEHHWS M HANPABJICHHS OTBETOR
3aSIBUTEIISAM.

9.5. Kontposs ocymecTBisercs myrem 3anpoca y HCHOIHUTENEH yCTHOH HH(pOpMaIu
HJIM ITHCbMEHHBIX COOOIIEHMH (CIIPABOK) O COCTOSSHHMH HCITOJIHEHUS [IOPYYECHHH.
9.6. COTpyAHHK, OCYIIECTBIAIOUIMI KOHTPOIIb, 00s3aH:
— 3HATh XOJ HMCIIOJIHCHMS TOPYYEHHUS M NPEANOCHUIKH BO3MOMKHBIX 3a/IePIKEK ero
HCIIOJTHCHHS;

- COZICHCTBOBATE CBOEBPEMEHHOMY M KAYeCTBEHHOMY HCIIOJIHEHHIO OPYYCHHUS:

- CBOCBPEMCHHO JIOKJIanbIBaThk pykoBojutemo CIIIOP o xome HCHoOJHEeHUs
[OPY4YEeHHS.

9.7. Pemenue o0 CHATHH OOpameHHS C KOHTpOJIE npuHHMaer aupektop CIIIOP.
IIpoMexyTounbii orBer Ha oOpallleHue, B3sTOE HA KOHTPOJIb, HE SBJIAETCS OCHOBAHHEM LIS
CHATHS 00paIlEHUsI C KOHTPOJIS.
9.8.  Hapymenue ycranosieHnoro mopsjka pacCMOTpCHUA OOpalleHui rpak/iaH BJICYET B
OTHOLICHHH BHHOBHBIX NOJDKHOCTHBIX JIMLl OTBETCTBEHHOCTH B COOTBETCTBHH C JICHCTBYIOLIHM
3aKOHOIATEILCTBOM.

10. Bosmemenne npHYHHEHHBIX YOLITKOB H B3bICKAHHE MOHECEHHbIX pacxoaos
NPpH paccMOTPEeHHH o0pameHnii
10.1. I'paxknanun mMeeT mpaBo Ha Bo3MelNeHHE YOBITKOB M KOMIICHCALIHIO MOPAJIBHOTO

Bpclla, TPHYHHCHHBIX HE3aKOHHBIM  JieficTBuem  (OeszeiicTBHEM) pPYKOBOIMTENS WM
AOJDKHOCTHOTO JIMIA [TPH PACCMOTPEHHH 00palleHus, 10 PEIEHHUIO CY/Ia.

10.2. B cny4qae ecnm rpaxiaHuH ykasan B OOpalleHHH 3aBelOMO JIOKHBIE CBEICHHSL.
PACXO/lpl, TOHECCHHBIE B CBA3M C pAacCMOTpPEHMEM OOpalleHHs, MOIYT ObITh B3BICKAHBI
PYKOBOJIHTEJIEM C JJAHHOT'O IPaXkIaHKHA 110 PEIICHHIO CY/IA.

11. Ilopsinox uzmenenus Ionoxenns.

11.1 Hacrosimee [Tonoxenne MOKET U3MEHSITECS | JIOTIOTHSITHCS.

11.2 C MOMeHTa perucrpauuu HOBOW peaakuuu Ilomoxenus npeapiayinas peaaxius
TEPSIET CHUITY.



